	SAN DIEGO SUPERIOR COURT





	CLASSIFICATION SPECIFICATION





	DIRECTOR, COURT FACILITIES








DEFINITION:





Under administrative direction, manages and designs architectural projects or studies of high complexity or cost; analyzes use of space in the various Superior Court facilities to determine optimum usage; and other duties as required.





CLASS CHARACTERISTICS:





The Director, Court Facilities is a one-person classification responsible for the analysis, management and design of the physical allocation of resources at various court facilities.  It receives direction from the Assistant Executive Officer, Support.





EXAMPLES OF DUTIES:





In conjunction with county representatives, manages and coordinates all major maintenance, capital and construction projects affecting the operations of the Superior Court; administers related architectural and building improvement projects from definition through construction and warranty period, including research and preparation of feasibility studies and estimates; conducts building user interviews; interprets user needs and prepares project plans and program descriptions; prepares design and construction documents; acts as court liaison between county and private firms; prepares reports and correspondence for Superior Court judges and county/private representatives; participates in public hearings as court representative; participates in all long range planning functions; and performs other related tasks.





MINIMUM QUALIFICATIONS:





Thorough Knowledge of:





    •	Federal, State and local building and administrative codes regarding public building projects.


    •	Modern architectural methods, principles and practices.


    •	Methods and principles for solving architectural design and construction problems.


    •	Methods and practices of capital budget preparation and implementation for a program of architectural projects.


    •	Principles of effective organization and office management, including computerized management information systems.





General Knowledge of:





    •	Principles and practices of mechanical, electrical, and industrial engineering.





�
Skills and abilities to:





    •	Analyze and manage architectural projects designed for a variety of uses, including courtroom facilities.


    •	Apply modern architectural methods and techniques to prepare conceptual and detailed architectural designs, make effective presentations, and develop detailed construction documents and technical specifications.


    •	Estimate costs and implement cost controls on major building projects.


    •	Prepare architectural project reports and related multi-issue reports and correspondence of a complex nature.


    •	Work well with diverse personalities at many levels, in both the public and private sector.





EDUCATION/EXPERIENCE:





Education, training and experience which clearly demonstrate possession of the knowledge and skills listed above.  The minimum education, training and experience which would likely provide the requisite knowledge and skills would be a Bachelor of Science degree in Architecture from an accredited college or university, and eight (8) years of increasingly responsible professional architectural experience which includes work on major, high�cost projects.





SPECIAL NOTES, LICENSES OR REQUIREMENTS:





The Director, Court Facilities must possess a valid Architect's license issued by the California Board of Architectural Examiners.





Prior to appointment, candidates are subject to fingerprinting and a background investigation.





Previous Class Title:  Capital Projects Manager





County Class Linked To:  Architectural Project Manager III (#3593)





Class No.:  0565





Date Printed:  �DATE  \@ "MMMM d, yyyy"�June 2, 1999�
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