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	DEPUTY CLERK-COURT INTERPRETER


	- Spanish Option -


DEFINITION:





Under general supervision, to provide simultaneous oral translations of court testimony and proceedings in Spanish and English; to perform oral and written interpreting and translating duties in the various departments of a municipal court; and to perform related clerical work as assigned.





CLASS CHARACTERISTICS:





Deputy Clerk-Court Interpreters are employed full time by the El Cajon, North County, San Diego, and South Bay Municipal Courts.  They must demonstrate proficiency in English and Spanish by possessing a certificate of qualification as Court Interpreter-Spanish, issued by the State Personnel Board.  





EXAMPLE OF DUTIES:





Explain court procedures to Spanish-speaking persons; interpret court proceedings; translate and prepare responses to correspondence and translate documents from Spanish to English and vice versa.  Clerical work may be performed when not engaged in the primary duties of interpreting and translating.





MINIMUM QUALIFICATIONS:





Thorough Knowledge of:





	English and Spanish languages to include slang and colloquialisms.


	Consecutive and simultaneous translating and interpreting techniques.





General Knowledge of:





	Legal terminology.


	Courtroom processes and procedures.


	Cultural differences.


	Clerical procedures.





Skills to:





	Translate accurately without significant hesitation.


	Understand and express oneself clearly and accurately.


	Comprehend and retain dialogue in both languages.


	Communicate effectively orally and in writing with court staff and members of the public from a wide range of socio-economic backgrounds.


	Effectively maintain the decorum of the court.





EDUCATION/EXPERIENCE:





Education, training and/or experience which clearly demonstrate possession of the knowledge and skills listed above.  An example of qualifying experience is at least one (1) year of experience as an interpreter-translator in a courtroom, clerical or business environment.





Registration with the Judicial Council and successful completion of all Judicial Council furthering education requirements to date is required.  A certificate from the Monterey Institute of International Studies or University of Arizona, Summer Institute for Court Interpretation, or other advanced interpreting certificate is highly desirable.





SPECIAL NOTES, LICENSES OR REQUIREMENTS:





License:  Position may require possession of a valid California driver's license by time of appointment or the ability to arrange transportation for field travel.  Employees in this class may be required to use their own personal vehicle.





Certificates:  Proof of successful completion of competence in the State of California's test for court interpreter.





Probationary Period:  Incumbents appointed to permanent positions in this class shall serve a probationary period of 2,080 paid hours.





Character:  Applicants must have a reputation for honesty and trustworthiness.  Convictions, depending on the type, number, and recency, may be disqualifying.  Prior to appointment, candidates offered employment may be subject to a background investigation.





NOTE:  This document is intended to describe the general nature and level of work performed by individuals assigned to this job classification.  It is not intended to provide an exhaustive list of all duties and responsibilities of personnel in all divisions and/or locations so classified, nor is it intended to limit the authority of supervisors or managers to assign or direct the activities of employees.
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