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	DEPUTY CLERK- ASSISTANT SYSTEMS ANALYST





DEFINITION:





Under direct supervision to design, program, test and install processing systems and to perform related work.





CLASS CHARACTERISTICS:





Under direct supervision Deputy Clerk-Assistant Systems Analysts develop and maintain data processing systems.  The Deputy Clerk-Assistant Systems Analyst are assigned less complex tasks than those assigned to the next higher class of Deputy Clerk-Associate Systems Analyst.  The next lower class, Deputy Clerk-Systems Analyst Trainee, is strictly an entry level position.





EXAMPLES OF DUTIES:





Design, code, test and debug computer programs using COBOL, Screenwrite, QR6, and Honeywell utilities.  Positions in this class also develop specialized applications on micro computers and work with journey level staff in the development of more complex systems.





MINIMUM QUALIFICATIONS:





General Knowledge of:


	


	Electronic data processing principles and procedures.


	Principles, methods and techniques of systems analysis and design.


	Principles and techniques involved in computer programming.


	Low level computer languages, specifically assembler.


	High level computer languages, specifically COBOL, "C", Fortran, Screenwrite, QR6, and Honeywell utility programs.





Skills:


	


	Perform systems program analysis, code computer programs, test and debug.


	Communicate with users to collect and evaluate information.


	Carry out progressively more complex tasks.


	Apply principles of logic to define problems, collect data, establish facts, and draw a conclusions.


  


EDUCATION/EXPERIENCE:





Education, training and experience which clearly demonstrate possession of the knowledge and skills stated above.  An example of such education and experience combinations which would most likely provide these knowledge and skills is:


	1. 	Six months as a Systems Analyst Trainee; or,


	2.	A Bachelor's Degree from a four-year college or university, combined with six months programming experience.


Specialized EDP technical experience is acceptable in lieu of these examples if the applicant can demonstrate application of the required knowledge and skills.





SPECIAL NOTES, LICENSES OR REQUIREMENTS:





License:  Positions may require possession of a valid California Class "C" driver's license by time of appointment or the ability to arrange transportation for field travel.  Employees in this class may be required to use their personal vehicle and will be reimbursed for mileage driven related to assigned duties.





Character:  Applicants must have a reputation for honesty and trustworthiness.  Convictions, depending on the type, number, and recency, may be disqualifying.  Prior to appointment, candidates offered employment may be subject to a background investigation.





Probationary Period:  Incumbents appointed to permanent positions in this class shall serve a probationary period of 2080 hours.





NOTE:  This document is intended to describe the general nature and level of work performed by individuals assigned to this job classification.  It is not intended to provide an exhaustive list of all duties and responsibilities of personnel in all divisions and/or locations so classified, nor is it intended to limit the authority of supervisors or managers to assign or direct the activities of employees.	
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