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	DEPUTY CLERK - RESEARCH ATTORNEY III





DEFINITION:


Under general direction and minimal supervision, performs general and/or specialized legal work of above-average difficulty and complexity related to the law and motion and other matters pending before the Municipal Court; performs legal research on the most complex cases and matters; and performs related legal and administrative work as required.





CLASS CHARACTERISTICS:


This is an advanced journey level class in the research attorney series.  A Deputy Clerk - Research Attorney III is responsible for supervising and leading the work of legal interns, legal assistants, law clerks, and/or research attorneys in lower classifications, and for performing legal research, analysis and writing on the most difficult and complex cases.  This classification differs from the next-higher classification of Deputy Clerk - Research Attorney IV in that the latter has full responsibility for the management and supervision of the entire legal research staff of the Municipal Court.  It is distinguished from the next lower class of Deputy Clerk - Research Attorney II in that the latter performs less difficult research assignments and does not have supervisory responsibilities over other research attorneys.  A Deputy Clerk - Research Attorney III is capable of producing analysis, research and writing of high quality, is cross-trained, and/or is extraordinarily expert in one or more legal subject matters.





EXAMPLES OF DUTIES:


Monitors the work product of legal interns, legal assistants, law clerks, and/or subordinate research attorneys to insure soundness of methods used and timely completion in accordance with court calendar dates; reviews both work-in-process and finished work for completeness, accuracy, soundness of logic and adherence to professional standards; ensures accuracy of quotations from cases and statutes; verifies that all issues of law and fact that are required to be ruled upon by the court have been addressed; performs legal research on difficult and complex cases; prepares formal memoranda for judges regarding the results of such research and analysis; may prepare policy and other recommendations based upon researcher's opinion and conclusions; may prepare special research reports at the request of the Presiding Judge, the Court Administrator, or their designates; performs legal research under strict time constraints to provide immediate information in response to calls from judges; may assist in the training of legal  assistants, law clerks, and/or subordinate research attorneys in lower classifications; and performs other duties as assigned by the Research Attorney IV to assist in the management of the Legal Research Unit, and/or by the Presiding Judge, the Court Administrator, or their designates.





MINIMUM QUALIFICATIONS:


Thorough Knowledge of:


	Legal principles and precedents and their application to law and motion and other proceedings in the Municipal Court.


	Advanced legal research methods and techniques.


	The law library and legal reference works, including case and statutory law sources and relevant specialized secondary references.


	Legal terminology, court procedures and procedures used in the court clerk's office.


	Trial and hearing procedures and the rules of evidence.





Comprehensive Knowledge of:


	General common and statutory law applicable in California with particular emphasis on the Civil Code, Code of Civil Procedure, Penal Code, California Rules of Court, Local Rules of the Municipal Court, Administrative Orders of the Court, Government Code and the law governing the Clerk's Office;


	Legal procedures and practices in common usage; and


	Current issues in civil, criminal and administrative law affecting the Clerk's Office.





General Knowledge of:


	Supervisory principles, methods and practices.





Skills and Abilities to:


	Efficiently perform legal research using the law library and legal reference works.


	Analyze complex and difficult factual and legal problems, issues and arguments, and apply relevant legal principles, doctrines and precedents.


	Generate and present clear, concise and logical statements and summaries of facts, law, and argument, orally and in writing.


	Write clear and concise memoranda.


	Effectively communicate verbally and in writing with judges, research staff and other individuals.


	Work under strict time constraints and exacting professional and legal standards.


	Work cooperatively with others.





EDUCATION/EXPERIENCE:


A combination of education, training and experience which clearly demonstrates possession of the knowledge and skills listed above.  Examples of qualifying experience and training include:  Eighteen (18) months of meritorious service as a Research Attorney II with the Municipal Courts of San Diego County or the Superior Court of San Diego County or thirty (30) months of meritorious professional legal experience in a California Municipal Court, California Superior Court, county counsel's office, a city attorney's office, the California Attorney General's office, the civil division of a California district attorney's office, or related agency.





SPECIAL NOTES, LICENSES OR REQUIREMENTS:





Professional License:  Current active membership in good standing in The State Bar of California is required prior to appointment and at all times thereafter. 





License:  Position may require possession of a valid California driver's license by time of appointment or the ability to arrange transportation for field travel.  Employees in this class may be required to use their personal vehicles. 





Probationary Period:  Incumbents appointed to permanent positions in this class shall serve a probationary period of 2,080 hours.





Conflict of Interest:  Anyone hired into this class will be required to file a Conflict of Interest Statement pursuant to Conflict of Interest Codes.  Such a statement must be filed within thirty (30) days of hiring date. 





Character:  Applicants must have a reputation for honesty and trustworthiness.  Convictions, depending on the type, number, and recency, may be disqualifying.  Prior to appointment, candidates offered employment may be subject to a background investigation.





NOTE:	This document is intended to describe the general nature and level of work performed by individuals assigned to this job classification.  It is not intended to provide an exhaustive list of all duties and responsibilities of personnel in all divisions and/or locations so classified, nor is it intended to limit the authority of supervisors or managers to assign or direct the activities of employees.
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