	SAN DIEGO SUPERIOR COURT





	CLASSIFICATION SPECIFICATION





	EXHIBITS CUSTODIAN








DEFINITION:





Under general supervision, is responsible for the acceptance, preservation, safeguarding, storage and legal disposition of physical materials entered into evidence within the Superior Court; and other duties as assigned.





CLASS CHARACTERISTICS:





Incumbents in this classification are responsible for evidence storage and disposition at the downtown San Diego and Vista court facilities.





EXAMPLES OF DUTIES:





Insures that all property and items entered into evidence the Superior Court are properly recorded, labeled, preserved, stored and safeguarded; determines and implements the appropriate disposition of all evidence; maintains the chain of custody of evidence; coordinates with other local and state law enforcement agencies to store and dispose of firearms, ammunition, narcotics and hazardous chemicals; receives, records and maintains an account of cash and currency evidence, and coordinates the transfer of cash and currency evidence into banking institutions when appropriate; coordinates with state and local agencies regarding property and preservation of evidence; prepares documents, reports and filing systems.





MINIMUM QUALIFICATIONS:





Knowledge of:





    •	Methods for the receipt, recording, storage, and disposition of a variety of physical evidence.


    •	Generally accepted warehousing procedures and recordkeeping methods, to include any relevant safety practices.


    •	California Penal Code, Civil Procedures Code, Government Code and other laws and County policies pertinent to the receipt, storage, release and disposition of property and evidence including firearms, narcotics, and hazardous chemicals.


    •	Generally accepted methods for the handling and accounting of cash and currency.





Skills and abilities to:





    •	Determine methods of handling and storing a wide variety of physical evidence.


    •	Maintain accurate records of incoming, outgoing, and stored evidence.


    •	Maintain effective working relationships with Judicial staff and Court employees, law enforcement agencies, and other County and Court departments.


�
EDUCATION/EXPERIENCE:





Education, training and experience which clearly demonstrate possession of the knowledge and skills listed above.  The minimum education, training and experience which would likely provide the requisite knowledge and skills would be two or more years experience in a criminal justice or other governmental agency involved in the receipt, preservation, storage and disposition of material and/or evidence.  An Associate or higher degree in Criminal Justice or other closely related field may substitute for up to one year of the required experience.





SPECIAL NOTES, LICENSES OR REQUIREMENTS:





Character:  Exhibits Custodians must have a reputation for honesty and trustworthiness.  Prior to beginning employment, Exhibit Custodians will be subject to a complete background investigation, which includes fingerprinting, drug and alcohol testing, and a polygraph examination.





License:  A valid California Class 3 driver's license is required at time of appointment and must be maintained through employment in this class.





Working Conditions:  Incumbent may be exposed to noxious fumes, narcotics, hazardous chemicals, explosives, and firearms.





Previous Class Title:  Exhibits Custodian





County Class Linked To:  





Class No.:  0703





Date Printed:  �DATE  \@ "MMMM d, yyyy"�June 2, 1999�





San Diego Superior Court	Page �PAGE �


Classification Specification - Exhibits Custodian














