	SAN DIEGO SUPERIOR COURT





	CLASSIFICATION SPECIFICATION





	FAMILY LAW FACILITATOR





DEFINITION:





Under administrative direction, provides services mandated by Family Code §10000-10012.  These services include the development, planning, implementation and administration of a Family Law Program providing legal services to litigants unrepresented by counsel so as to facilitate and expedite Family Law proceedings related to child support, spousal support, and health insurance matters.





CLASS CHARACTERISTICS:





This is a one-position attorney classification reporting directly to the Assistant Executive Officer.  The Family Law Facilitator is responsible for the overall administration and operation of the Family Law Facilitator programs’ services to litigants unrepresented by counsel on matters pending before Family Court.





EXAMPLES OF DUTIES:





Plans, implements and administer family law program activities; develops and implements of operational policies and procedures; designs content and conducts clinics for litigants unrepresented by counsel in Family Court, including providing educational materials to parents concerning the process of authenticating parentage and establishing, modifying, and enforcing child and spousal support in the courts; distributes necessary court forms and voluntary declarations of paternity; provides assistance in completing forms; prepares support schedules based on statutory guidelines; selects, assigns, monitors and evaluates the work of subordinate staff; oversees the recruitment, training, scheduling and supervising volunteers; identifies community resources related to family law program services and community-based organizations; provides referrals to the district attorney, family court services, and other community agencies and resources that provide services for parents and children; and prepares correspondence and reports.





MINIMUM QUALIFICATIONS:





Knowledge of:





    •	Family Law principles and court procedures.


    •	Personnel management principles and techniques.


    •	Program and policy development, implementation and administration.


    •	Family law-related resources and community-based organizations and referral services.





Skills and Abilities to:





    •	Develop, plan, implement and administer Family Law Programs.


    •	Work with people of diverse socioeconomic backgrounds.


    •	Communicate effectively, both verbally and in writing.


�
    •	Establish and maintain effective working relationships with Superior and Municipal Court judicial officers and staff, the District Attorney’s office, members of the Bar, and other governmental and community agencies


    •	Recruit, train and supervise staff and volunteers


    •	Analyze, interpret and explain legal principles and issues.





EDUCATION/EXPERIENCE:





The Family Law Facilitator must have active membership in good standing in the State Bar of California.  In addition, the Family Law Facilitator must have at least three years of post-bar membership in the practice of law, to include experience in family law mediation  and/or family law litigation.  Experience managing a family law-related program and staff is highly desirable.





SPECIAL NOTES, LICENSES OR REQUIREMENTS:





Prior to appointment, candidates are subject to fingerprinting and a background investigation.





Previous Class Title:  New Classification





County Class Linked To:   Deputy County Counsel III





Class No.: 0721
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