	SAN DIEGO SUPERIOR COURT





	CLASSIFICATION SPECIFICATION





	PROGRAM ATTORNEY I /


	PROGRAM ATTORNEY II








DEFINITION:





Under direction, assists in providing Family Law Facilitator program services to litigants unrepresented by counsel to facilitate and expedite proceedings related to Child Support, Spousal Support and health insurance matters.





CLASS CHARACTERISTICS:





Positions in these classifications are found in the Family Law Facilitator program of Superior Court.





Program Attorney I: This is the entry-level class in the Program Attorney class series.  Incumbents perform the more routine duties associated with providing services to litigants unrepresented by counsel to assist them in understanding and attaining access to the legal system.


Program Attorney II: This is the journey-level class in the Program Attorney classification series.  Incumbents perform the full scope of duties associated with the Family Law Facilitator activities and providing services to unrepresented litigants.





EXAMPLES OF DUTIES:





Designs and provides educational materials to parents concerning the process of establishing parentage and establishing, modifying, and enforcing child and spousal support in the courts; distributes necessary court forms and voluntary declarations of paternity; provides assistance in completing forms; prepares support schedules based on statutory guidelines; and provides referrals to the district attorney, family court services, and other community agencies and resources that provide services for parents and children; recruits, trains and supervises volunteers; prepares correspondence and reports; and maintains records.





MINIMUM QUALIFICATIONS:





Knowledge of:





    •	Family Law principles and court procedures.


    •	Family law-related resources and community based organizations and referral services.





Skills and Abilities to:





    •	Work with people of diverse socioeconomic backgrounds.


    •	Communicate effectively, both verbally and in writing.


�
    •	Establish and maintain effective working relationships with Superior and Municipal Court judicial officers and staff, the District Attorney’s office, members of the Bar, and other governmental and community agencies


    •	Analyze, interpret and explain legal principles and issues.


    •	Recruit, train and supervise volunteers.





EDUCATION/EXPERIENCE:





Program Attorney I: Must have active membership in good standing in the State Bar of California.


Program Attorney II: Must have active membership in good standing with the State Bar of California and have at least one year of experience in family law mediation and/or family law litigation.





SPECIAL NOTES, LICENSES OR REQUIREMENTS:





Prior to appointment, candidates are subject to fingerprinting and a background investigation.





Previous Class Title:  New Classifications





County Class Linked To:	Deputy County Counsel I (for Program Attorney II)


Judicial Clerk (for Program Attorney I)





Class No.: ____





Date Printed:  �DATE  \@ "MMMM d, yyyy"�June 2, 1999�
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